: g SOCIATION
The Power of o Gregt Education

PSEA Online Learning Portal
Instructions for first-time users

1. Goto WWw.psea.org/onlinelearning. Select "Start learning now," and log in to access the
PSEA Online Learning Portal. There, you'll find professional development courses created for
your membership category.

EA members: At the top of the page, you'll see a field for your PDE Professional Personal ID
number. PSEA must have this number to submit your courses for Act 48 credit. If your number
is incorrect or does not appear there, click on the highlighted field to enter it.

2. Review the courses, descriptions, and objectives to identify the course you'd like to take.
Click on "Take Course" to get started.

3. A new window will open, directing first-time users to review and agree to the User
Agreement before continuing to the portal.

4. After accepting the terms of the user agreement, you will arrive at a landing page for the
course you've selected. Click on the "Take E-Learning" button to launch the course.

5. A video player window will open. If course notes or handouts are available for the selected
course, you will see a message indicating that they're available at the top of the video player

window.
6. Click on the "Start E-Learning" button to begin the presentation.
7. You must watch the full presentation before completing the course exam.

8. During the course, users can access a menu at the top right of the video player screen,
allowing them to access the course notes and handouts, email the presenter, and take notes

during the course.
9. Following the presentation, you will be able to take a course exam, made up of five true/false

and multiple choice questions. If you do not pass the exam, you will have two additional
opportunities to pass. After three unsuccessful attempts to pass the exam, you will need to

repeat the course.

10. Upon successful completion of the exam, you will receive an email confirming completion of
the course. EA members will need to provide PSEA with their PDE ID numbers in order for PSEA

to submit the course completion to PDE for Act 48 credit.
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